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Introduction

The Content App is used to add text, images and links to your page. It also pulls styles from your
template and provides you with a simple, clean editing experience.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us Our School Administration Athletics Teachers Alumni Departments Calendar

MISOH_, Rachel Happy Valley High School b Teachers P Wilson, Rachel

* Welcome! Welcome to Algebra!
* About Ms. Wilson

* Welcome

Classroom Information

Welcome to my classl My name is Ms. Wilson, I teach Algebra at Happy Valley High School. T have been a teacher for 5
ears at the HVHS, and teaching for a total of 7 years.

Homework Policy

1 give my students homework three nights a2 week. All homework is due at the beginning of class the next day. If
homewaork is forgotten or incomplete, I allow students to hand in homework one day te.

Calculator Returns

If you need a calculator for class, you are allowed to sign one out at the beginning of class. Please return all calculators
before the end of the class period.




Content App Blackboard Web Community Manager

Add a Content App to a Page

Here’'s how you add a Content App to a page.

1. In Site Manager, navigate to the workspace containing the page to which you wish to add a
Content App.

2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit mode.

STATUS PAGE

T Welcome!

Actions w

(GicTve @ About Ms. Wilson

Pag

Get Link
Copy Page
Move Page
Delete

Set Viewers

w

In the Actions pane, click Manage Apps & Layout. The page opens in Design mode.
4. Click Add App. The Available Apps dialog displays.

Welcome! Page

Last edited by Sara Goss about 5 minutes ago.

You are in design mode. Organize your apps by dragging and dropping. Double-click the App to
change the name.

I'm Done

I Add App | Change Layout

]

5. Click Content App. Then click Create New.

Web Community Manager Premium App

Discussion
Web Community Manager Basic App

Divider
Web Community Manager Divider App

Document Viewer
Web Community Manager Basic App

( |
Cancel

You don't have any apps of this

@ Cancel |
& )]

-
Selectan App
== Wb Community Manager Premium App
e = Content Create Content

EU Web Community Manager Basic App - Enter the name of your app. This name will display in

| Create New | some areas.

; L

: Book List
== Web Community Manager Basic App

——— Name:

i

Calendar | | Welcome to English ‘
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6. Enter a name for your app.
7. Click Create. You are returned to the page in Design mode.
8. Click I’'m Done to return to the page in Edit mode.

Welcome! Page

Last edited by Sara Goss about 35 minutes ago.

You are in design mode. Organize your apps by dragging and dropping. Double-click the App to
change the name.

Change LayclutjI

|| Welcome Message [}
Content App
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Edit a Content App

Here’s how you edit a Content App.

1. In Site Manager, navigate to the page containing the app you wish to edit.

2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit mode.

3.

Click on the app that you wish to edit. The Edit dialog displays. Note that when you position the
cursor on the app, the background color changes and a pencil displays.

Welcome! Page

Last edited by Sara Goss about 4 minutes age.

Welcome Message
Content App

4. Make your desired changes to your Content App.
5. Click Save. You are returned to your Content App in Edit mode.

Welcome Message

{+ Options
@ Cancel Create E-Alert

- Fod T BT
X Do B o m =
|

T
(1]
<l
o)
il @
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Content App Tools

Here are the tools available in the Content App. Use the icons to format your text, align your text, view
and edit source code, add links, add photos, add links to files, add a horizontal rule, add special
characters, check spelling, insert toolbox items and insert bulleted and numbered lists.

F-/2-T-|B 7 U sle.|E = 5|
¥ M E|lP M L|l— QIP | Fr=r =] E E

Insert Text

Position the cursor in the Content Area and enter text. You can then format the text using one of many
formatting options available.

Welcome Message

a Cancel Create E-Alert

“ F-A#-Ti- B I U S |6-E == 0
¥ M b B L|— Q¥ |[FrE- E-E =
Welcome to my class/|
Undo and Redo
ﬁ You can undo a change you have made to your Content App by clicking on the Undo icon.

If you wish to redo your changes, you can click on the Redo icon.

Cut, Copy and Paste Text

}g Using the Cut icon you can cut text from the Content App.

Using Copy icon you can copy text from the Content App.

Using the Paste icons will retain some formatting.

||| &

Using the Past Plain Text icon removes all formatting and pastes plain text.

E1l
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Format Text

F~-T~ &~
Title

Subtitle

Template Styles allows you to add a Title or Subtitle style—format
is pulled from your site’s template.

It~ &6 - B

8

smallest a

=

smaller
small
normal
large
larger

largest

Styles allow you to choose a size for your font.

(Tt 6- B I

Title(H1) it
Sub-Title(H2)
Heading(H3)
Sub-Heading(H4)

Headings allow you to change your text to different Heading
Styles. The styles are pulled from your template.

™
N
.

Text Color allows you to change the color of your text.

QT TTITT
o | HNEEENE "

(o)

Bold, Italicized, Underlined and Strikethrough allow you to Bold,
Italics, Underline or Strikethough your text.
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Align Text

Using Align Left will left justify your text. Left Align is the default text alignment.

Using Align Center will center your lines of text.

Using Align Right will right justify your text.

Create a Bookmark

Bookmarks allow your visitors to jump to a specific area in your Content App by clicking on a link. To add

a bookmark to your Content App, you will first need to create it, then link to it.

Here’s how you insert a bookmark.

1.
2.

Click on the Source Code icon. The Source Code window will display.

Find the line of text where you wish to place your bookmark and enter the following code in
front of it. This will be the area your visitors will be taken when they click on the bookmark link.

<a name='BookmarkName' id='BookmarkName'></a>

Click Ok. You are returned to your Content App in Edit Mode

Content App

Source Code x

<p><span style="font-size: large;">About Me</span></p>
<p><span style="font-size: large;">Homework Policy</span></p>
<p><span style="font-size: large;">Calculator Returns</span></p>
<p><span style="font-size: large;">Contact Information</span></p>

<p> h':n'(in
’?L;%g-n_gme ='AboutMe' id="AboutMe' ><la><strong>About Me</strong></p>
<p><br/> . I'teach Algebra at
Happy Valley High School. | have been a teacher for 5 vears atthe HVHS, and teaching for a
total of 7 years.</p>
<p>&nbsp;</p>
<p=<strong>Homework Policy</strong></p>
<p><br />| give my students homework three nights a week. All homework is due at the
beginning of class the next day. If homework is forgotten or incomplete, | allow students to
hand in homework one day late </p>
<p>&nbsp:</p>
<p><strong>Calculator Returns</strong></p>
<p=><br />If you need a calculator for class, you are allowed to sign one out at the beginning
of class. Please return all calculators before the end of the class period.</p>
<p>&nbsp;</p>
<p><strong>Contact Information</strong></p>
<p><br />Classroom phone number (814)555-5555<br />Office phone number (814)666-

6666<br /><a href="mailto:rwilson@hvsd.org">Send me an email</a></p>




Content App Blackboard Web Community Manager

4. Click Save.

[ [
@ Cancel | Create E-Alert

S 2l FE-~A-T|B L U Sl I=E = =] O
¥ D B B LB L - Q % (FEE = E

About Me
Homework Policy
Calculator Returns

Contact Information

Hello Rachel, welcome to my class! My name is Ms. Wilson, I teach Algebra at Happy Valley High School. I have been a teacher for 5 years at the HVHS,
and teaching for a total of 7 years.

Homework Policy

I give my students homework three nights a week. All homework is due at the beginning of class the next day. If homework is forgotten or incomplete, I
allow students to hand in homework one day late.

Calculator Returns

After you have created your bookmark, you will need to create a link to it. When users click on your
bookmark link, they will be taken to the area in your content where you have created the bookmark.

Here’s how you insert a link to a bookmark.

1. Enter the text you wish to display for the link and highlight it.
2. Click the Insert Link icon. The Insert Link wizard displays.
3. Choose to insert a link to a Bookmark and enter the bookmark name.

Insert Link

To map to a site, choose the site. To map to a channel or section, choose the site then the channel or section. To map to a page, choose a site, a channel or section and a page.

Your Site

Link to an area of your site.
Bookmark name: 7

M Email Address AboutMe ‘

Link to an email address.

0 /e
Web Address

Link to a web address.

Bookmark
Link to a bookmark on this page.

Cancel

4. Click Insert Link. You are returned to your Content App in Edit Mode.
5. Click Save.
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Content App

Insert a Link

o Use this icon to insert a link.
i

<

To learn more about inserting link, see Insert Link Wizard.

Insert a File Link

Use this icon to insert a file link.

Ly

To learn more about inserting file links, see Insert File Link Wizard.

Insert an Image

Igl Use this icon to add an image to your Content App.

To learn more about inserting images, see Insert Image Wizard.



http://insight.dev.schoolwires.com/HelpAssets/C2Assets/C2Guides/WCMLinkWizard.pdf
http://insight.dev.schoolwires.com/HelpAssets/C2Assets/C2Guides/WCMFileWizard.pdf
http://insight.dev.schoolwires.com/HelpAssets/C2Assets/C2Guides/WCMImageWizard.pdf
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Add Special Characters

Q Use this icon to add special characters in your Content App.

Here’s how you add special characters in the Content App.

1. Place your cursor where you wish to add the Special Character.
2. Click the Special Characters icon. The Special Character window displays.
3. Inthe Special Characters window, click the character you wish to add.

Special Characters x
&|"|¢| €|E|¥|©® ™|% |- SRR TSEIRREIEY S
RN el" 77 - 1|54
x[1|z|e|uwlulr|l|s|=|V|~=|=|#|z|e|¢|a|0| A |v||Nn
| 3|V |3 ||V %k|oc| 2| slel+(+(A[A|AA A AILE|C|IE|E
EIE|T|TI|T|T|D[R|OOIE|O|0|@|cE[S|U(0[00|Y| Y (b|ala
d|ld|a|a|le|c|e|é|éle|i|i|i|T|0|fl0|6|0/6 0| ea|el3 U
ala|lo|y|p|y|A[B|[T|A|E(Z|H[©]| I |K|AIM|N|Z|(O[N|P|Z|T
Yo X |WQla|lBly|Ble|l|n|0|1|k|A|pg|lv|E|o|m| p|g|lo|T
U@ ¥(w|w &R 2T |1 ]|t = 4= |Cl
gle(=2(e(e|L TI1refl MEARIEIR AR
Close
4. Click Close.
5. Click Save.

10
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Use Spell Check
To use spell check in the content app, click on the Spell Check icon. To change the
HE;[ - language, click the drop-down to the right of the Spell Check icon and select your

desires language.

Spell Check will search your Content App for misspelled words and incorrect grammar. When finished,
click Finish Checking and you will return to your Content App in Edit mode.

| SpellChecker || Grammar || Thesaurus |American Englsh ¥

Welcome to my class! My name is Ms. Wilson, I teach Algebra at Happy
Valley High School. I have been 3 teacher for 5 years at the HVHS, and
teaching for a total of 7 years.

Click Here for Algebra Help

Options

o4

=
Powered By

WebspellChecker. net . -
Finish Checking

Cancel

11
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Add an ActiveBlock™
I@) e = = Use the Toolbox icon to add an ActiveBlock™ in your Content App.
| Channel Name W

Section Name

Current User'S Email Address
Current User'S First Name

Current User'S Full Name

Current User'S Last Name

Current User'S Zip Code

Long Date (Monday. July 25, 2005)
Long Time {12:00:00 AM)

Short Date (07/25/2005)

Short Time (12:00)

Here’'s how you add an ActiveBlock.

1. Place your cursor in the Content App where you wish to insert the ActiveBlock.

2. Click on the drop-down arrow beside the Toolbox icon.

3. Select the ActiveBlock you wish to display. After you select the ActiveBlock code similar to
[SActiveBlockNameS$] is inserted into the Editor.

Hello [$FirstNames$], welcome to my class! My name is Ms. Wilson, I teach Algebra at Happy Valley High School. I have been a teacher for 5
years at the HVHS, and teaching for a total of 7 years.

Click Here for Algebra Help|

4. The actual value for the ActiveBlock is rendered on the end-user website.

Classroom Information

Helo Rachel, welcome to my classl My name is Ms. Wilson, I teach Algebra at Happy Valley High School. T have been a
teacher for 5 years at the HVHS, and teaching for a total of 7 years.

Click Here for Algebra Help

5. Click Save.

12
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Insert a Bulleted List

1=
T ¥

Default

Use this icon to add a bulleted list in your Content App.

Y
il

v
il

Circle
Disc

Square

Here’s how you add a bulleted list in the Content App.

1. Place your cursor where you wish to add the bulleted list.

2. Click the arrow next to the Bullet List icon and select the bullet type you wish to use.
3. Enter the content of your bulleted list.

4. Click Save.

Here are my homework policies.|

+ I give my students homewaork three nights a week.
+ All homework is due at the beginning of class the next day.

s If homework is forgotten or incomplete, I allow students to hand in homework one day late.

Insert a Numbered List

Use this icon to add a numbered list in your Content App.

=) E E
Default
Lower Alpha

Lower Greek
Lower Roman
Upper Alpha

Upper Roman

Here’s how you add a numbered list in the Content App.

1. Place your cursor where you wish to add the numbered list.
2. Click the arrow next to the Numbered List icon.

3. Select the number type you wish to use.

4. Enter the content of your numbered list.

Here are my homework policies.
1. I give my students homework three nights a week.

2. All homework is due at the beginning of class the next day.
3. If homework is forgotten or incomplete, I allow students to hand in homework one day late.|

5. Click Save.

13
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Decrease Indent

Use this icon to decrease the indent of your text or list.

Fs
linl

Increase Indent

Use this icon to increase the indent of your text or list.

-
M

Insert a Rule

Use this icon to insert a horizontal rule where you have placed your cursor.

Source Code

Use this icon to view and edit the Source Code.

<>

Here’s how to edit the source code in a Content App.

1. Click on the Source Code icon. The Source Code window will display.
2. Make the desired changes to the source code.

Source Code x

<h1=Hello</h1>

<p=Hello Rachel, welcome to my class! My name is Ms. Wilson, | teach Algebra at Happy
Valley High School. | have been a teacher for 5 years at the HYHS, and teaching for a total of
7 years.</p>

<p><a litle="Title" href="http://www.algebrahelp.com/" target="_blank">Click Here for Algebra
Help</a></p>

3. Click Ok. You are returned to your Content App in Edit mode.
4. Click Save.

About

©,

The About icon gives you more information about the editor in the Content App.

14
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Content App

Set Content App Options

Here’s how you edit your App Options.

1.
2.

w

5.
6.

In Site Manager, navigate to the workspace containing the app you wish to modify.
Click Actions to the right of the page and select Edit Page from the drop-down list. The page

opens in Edit mode.
Select the Content App you wish to edit.
Click Options. The App Options dialog displays.

Welcome Message

m Cancel Create E-Alert

4
L
1]
<« Il
lill | A
¢
il @

Make changes on each of the tabs as necessary.

Click Save. You are returned to your Content App in Edit mode.

General Tab

{+ Options )

Use the General tab options to change the name of your app as well as add or modify a description for
your app.

App NHame:

Welcome Message

General Sharing Social Settings

If you want, you can enter a description of vour app.

Description:

Show the app name on my page.

Display Settings:
“ou can display every active record in this app on your page, or a specific number of records at a time.

* Display all active app records

Display a specific number of active app records

Use only the default Display Setting of Display all active app records for the app. Each Content App will
contain only one record.

15
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Sharing Tab

By default, only you have access to an app that you create. If you would like other editors to be able to
place your app on their pages, you must share it with them.

On the Sharing tab, click Assign Group or Assign User and search for and select specific users and
groups with whom you would like to share your app.

App Name:

Welcome Message

General Sharing Social Settings
By default, only you can uze an app you created. To share thiz app with others, add specific users or groups.

Assign Group Assign User

You are not sharing this app with anyone.

Cancel

Social Settings Tab

If you have Social Media Framework, you may be able to add social media elements to your app.
Whether you can add a particular element depends on which settings and elements your Site
Administrator has enabled.

App Name:

Welcome Message

General Sharing Social Settings

Choose the social media elements you'd like to allow for your app. Additional centrels will display for some checked elements.
Commenting
Allow visitors to comment on your app.

Rating
Allow visitors to rate the content in your app.

RSS Feeds
Allow visitors to subscribe to RSS feeds for your app.

Cancel

For more on social settings, see the Social Settings guide.

16
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http://insight.dev.schoolwires.com/HelpAssets/C2Assets/C2Guides/WCMSocialSettings.pdf
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Content App

Remove a Content App from a Page

Here’s how you remove a Content App.

1.
2.

Pw

In Site Manager, navigate to the page containing the app you wish to remove.

Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit mode.

In Actions, click Manage Apps & Layout. The page opens in Design mode.

Position the cursor on the app you wish to remove. Note that the background color changes.
Click the ® icon to remove the app from the page. Note that the background color of the icon
changes to red. A confirmation dialog displays.

Welcome! Page

Last edited by Sara Goss about 21 minutes ago.

You are in design mode. Organize your apps by dragging and dropping. Double-click the App to I'm Done
change the name.

Add App Change Layout

" Welcome Message @

Content App

6. Click Yes. You are returned to the page in Design Content App Tools

17
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Permanently Delete a Content App

Here’'s how you permanently delete a Content App.

1. In Site Manager, navigate to the workspace containing the page with the Content App that you
wish to permanently delete.
2. Click Tools. Available Tools for the workspace display.

Wilson, Rachel

Editors & Viewers Membership

Tools
Manage your section tools and apps.

Files & Folders Forms & Surveys
Organize the files and folders used in your workspace Create and manage forms and surveys for your section
Approve Visitor Comments Approve Community Editing

Appr

or reject visitor comments on your apps Approve or reject community edits to your apps

App Manager e Reports

Manage and edit the apps in y workspace =" View your section’s reports
_ Photo Gallery — Minibase
= LI

Create and manage photo galleries for your section Create and manage minibases for your section

w

Click App Manager. The App Manager displays.

4. In the first column, select the type of app that you wish to delete. In this instance, Content App.
All apps of this type within the current workspace display in the second column.

5. Locate and click the name of the app you wish to delete. The app instance is highlighted.

6. Inthe third column, click More and select Delete App from the drop-down list. A confirmation

dialog displays.

App Manager

Displays al apps created in this workspace.

I e
- Schoolwires Premium App APP INSTANCES DETAILS

Blog App
Schoolwires Basic App

Book List App
Below are

. Schoolwires Basic App I . —
Welcome Message Edit App Options.

Content App

Content App Edit More v

=
-]

Calendar App
Schoolwires Premium App

Welcome Message
PR Content App g
==
Welcome Message
Discussion App On Page or SmartPhone: ‘Welcome

. Schoolwires Basic App

Welcome Message No oné

Content App2

Document Viewer App
Schoolwires Basic App Content App
On Page or SmartPhone: "Welcome'

Embed Code App
Schoolwires Basic App - Content App2 .

7. Click Yes. The app is permanently deleted from App Manager.
8. Click I’'m Done. You are returned to the Tools tab.

18
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Note that when you permanently delete an app from App Manager, it is removed from your pages and
the pages of any user with whom you shared the app. Users sharing the app receive an email indicating
that you have deleted the app.

19



